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COMMUNITY CONTRIBUTION APPLICATION GUIDELINES
Mission:
John Randolph Foundation seeks to improve health and quality of life as it pertains to health in Hopewell, Virginia, and the surrounding areas.

Policy:
Requests for a community contribution may be received from eligible organizations at any time during the year.  However, an organization is restricted to receiving one contribution per calendar year.  Requests may not exceed $1,000.

Procedure:
To request a community contribution, an organization must meet and follow criteria and procedures as outlined in this document.  Please contact the Foundation’s Grant Program Officer if you need assistance.
1. Applicant organizations must provide services that are essential to the well-being of the citizens of the John Randolph Foundation service area which consists of Hopewell, Prince George, Chesterfield (Enon Village, south of 288 & east of Courthouse Road), Petersburg, Colonial Heights, Ft. Lee, Charles City, Dinwiddie, Surry, Sussex and Varina (Henrico, south of I64).

2. The following entities may apply for a “community contribution” from the John Randolph Foundation:

A. A community-based public or private non-profit organization holding a 501(c)(3) tax-exempt status and classified as a 509(a) non-private foundation.

B. A tax-exempt operating foundation under 501(c)(3) and 4940(d)(2).

C. A government instrumentality, political subdivision or church (not for religious purposes).
D. A JRF-approved fiscal sponsor for an applicant seeking tax-exempt, non-private foundation status under 501(c)(3) and 509(a).
3. The organization must provide well-defined services and/or programs to the residents of the service area, which are consistent with the mission and funding priorities of the John Randolph Foundation.

4. The organization must submit a “Community Contribution Application,” which specifies the following:


(a)
Complete and accurate contact information and appropriate signatures on the application.



(b)
Mission or purpose


(c)
Services and/or programs provided by the organization



(d)
Total amount requested, with an itemized budget


(e)
Specific JRF-mission-related need that the project will address



(f)
Target population


(g) 
Performance objectives for this project, anticipated results and impact on the community
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(h)
Time frame for activities and proposed implementation date


(i)
Local leadership and community support for the project 


(j)
Other sources of financial and in-kind support; please list specific amounts
5. Community Contribution Applications will be processed within a reasonable timeframe based on the date the request is received at the Foundation and the implementation date for the proposed project.  Applicants will be notified via letter regarding the final determination.  

6. For all approved Community Contributions, a Letter of Agreement must be signed by the applicant organization and received at the Foundation prior to release of the designated funds.
7. The organization receiving a Community Contribution must provide a progress summary within three months after receiving the grant (as stipulated in the Letter of Agreement) describing the following in a narrative format: 
· Extent to which the organization has met the performance objectives listed under #4 above.
· Community commitment and support for the organization and the project.
· How the organization delivered services and programs to the target population.

· Evidence of the project’s impact on the community.

· Detailed budget reconciliation.
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Community Contribution Application

Please provide complete information and type or print in ink. Either mail or hand-deliver the completed application to the following address.  
John Randolph Foundation

Attention: Grant Program Officer

112 North Main Street

P.O. Box 1606

Hopewell, VA 23860

1. Agency Name: _________________________________________EIN:_______________________

Address:__________________________________________________________________________

City/State/Zip:____________________________________________________________________

Telephone Number(s)_____    _____________________Amount Requested:  _________________
2. Primary Contact Name, Title and Email Address:  __________________________________
___________________________________________________________________________________
3. Is your organization an IRS 501(c)(3) tax-exempt entity?  


Yes_____ No_____ 

A tax-exempt operating foundation under 501(c)(3) and 4940(d)(2)?
Yes_____ No_____
A government instrumentality, political subdivision or church? 

Yes_____ No_____
Acting as a JRF-Approved Fiscal Sponsor?   




Yes_____ No_____
If not a 501(c)(3), please provide the IRS Code Section number for your tax exempt status: _____________________
If you answered “No” to all of #3, then your organization is not eligible for JRF grants.  
Otherwise, please continue.
4. What is the organization’s mission?  Is it consistent with John Randolph Foundation’s mission? What are the services and/or programs provided by the organization? How will the requested funds be utilized? What is the problem or community need that will be addressed? What are your performance objectives? How will you evaluate effectiveness? What is the geographic areas(s) your organization serves including the number of people served?  
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5. What results do you anticipate and/or how will the community be impacted?  What is the time frame for activities?  Describe local leadership and community support for the project.  (Add pages as needed.) 

6. What is the budget for this community project?  How much funding or in-kind support will be obtained from other sources?  Please attach an itemization of the budget and provide the names and amounts for each funding source.
7. Please certify that the following information is on file at your agency:
Yes_____ No_____ 
Audited Financial Statement for past year and/or current IRS Form 990*
Yes_____ No_____ 
IRS 501(c)(3) Letter of Determination 




(ONLY ITEM THAT MUST BE ATTACHED, IF APPLICABLE)

Yes_____ No_____ 
Copy of current Virginia Registration as required by Title 57 Virginia 




Statutes-Solicitation of Contributions Law, VA. Form 102*
Yes_____ No_____ 
Minutes of Board of Directors meetings for the last six months*
Yes_____ No_____ 
Current list of Board of Directors*
* These attachments are not required with application submission. 
  However, if requested by the Foundation at a later date, copies must be provided.
----------------------------------------------------------------

We certify that the above information is correct and complete to the best of our knowledge and belief, and attest by our signatures below:
____________________________
__________

____________________________  
__________

Volunteer Board President/
Date


Executive Director/

Date

Responsible Party





Responsible Party
________________________________________

_______________________________________
PRINT NAME






PRINT NAME

Phone:  _____________________________    Email:  __________________________________________
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