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      Grant Progress Report Form

All JRF grantees are required to submit an interim progress report at the six-month interval and a final report after twelve months. The due dates are indicated in the JRF Letter of Agreement under “Reporting Requirements.” JRF encourages each grantee to consider this exercise as an opportunity to “prove” as well as “improve” the impact of the project. Please assess the progress of your project objectively. Be clear and concise in reporting any successes, challenges, lessons learned and/or opportunities for improvement. JRF considers this valuable information when measuring the overall impact of the grant program. Please keep this in mind as you address the following indicators to the fullest extent possible for the reporting interval.  
You may attach up to two additional pages if needed.  If you have any questions or concerns regarding this process, please contact the grant program officer at (804) 458-2239 or jcbailey@johnrandolphfoundation.org.
Please mail or hand-deliver the completed form at the appropriate intervals to:   John Randolph Foundation; Attn: Grant Program Officer; P.O. Box 1606; Hopewell, VA  23860
Reporting Interval:    Interim    Final              JRF Grant Year: _______  Spring   Fall

Organization:__________________________________________________________________
Contact:________________________________________
Phone:________________________

Project Name:___________________________________ Timeframe:____________________
JRF Grant Amount:______________________ 
JRF Applicant Profile:    A    or     B
        If Profile B, what is the consecutive year of funding, beginning with 2010?  #_____
Type of Support:   General Operating    

Program/Service Development
        Special Equipment    

Emergency/Disaster    
Project Description: ___________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
Were the funds used in accordance with the Letter of Agreement?     Yes     No
Explain: ______________________________________________________________________
______________________________________________________________________________

To the best of my knowledge the information provided herein is true and accurate:
______________________________________________________________________________

Please type name and title







Date

___________________________________________
Signature

Please use all relevant qualitative and quantitative information available to you in responding to the following indicators for your project.  (Where applicable, please provide local data in lieu of state and/or national data.)
1. Describe your target population in the JRF service area and the degree to which this project has met their needs or resulted in improvements to their health and/or quality of life as it pertains to health.  Please indicate whether or not the need still exists and if so, to what extent.
2. List the performance objectives and describe how they were or were not achieved to date. If this was year two or more of JRF funding for the same project, please include relevant comparisons to the previous years’ outcomes and/or efforts.
3.
If objectives were not met, please explain how they will be re-addressed, and whether or not the terms of your grant will be affected.
4.
Describe the results of your project evaluation.  Please attach completed samples of the tools employed in the evaluation process.
5.
Describe how the funds were utilized in a cost-effective manner to achieve the objectives of the project.  If this is a final report, please attach the itemized project budget reconciliation and any other relevant documentation.
6. Describe any unanticipated challenges, successes or opportunities that presented during implementation of this project.  Indicate how your future project planning or management may have been affected by the outcomes.
7. Identify any known ripple effects within the region resulting from the outcomes and/or lessons learned. 
8. Will this project conclude at the end of the grant period or do you plan to continue, improve, and/or expand the effort?  If the project will continue, please describe the progress that has been made towards sustainability; generating resources. Do you plan to seek a renewal grant for this project?
9. Please explain how you have been able to attract and/or leverage additional community support, and whether this may be attributable in part to receiving a JRF grant.

10. Please explain how this project has been collaborative and/or complementary to existing programs or services and describe any partnerships that have developed as a result.
11. Please indicate whether or not the objectives or activities of the project varied in any way from your formal proposal and/or Letter of Agreement.  If so, did you request permission from JRF prior to implementing any changes?
12. Please provide any additional information you may deem necessary to adequately reflect the impact of this grant.  
Thank you for an objective assessment of this JRF grant funded project, which was deemed to have the potential to advance the Foundation’s mission.
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